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Internal
Drainage
Boards
LocalCouncils,
in England
andotherSmallerAuthorities

Annualreturnfortheyearended31March2016
in Englandwithan annualturnoverof f6.5 millionor lessmustcomplete
Everysmallerauthority
yearin accordance
withproperpractices
an annualreturnat the endof eachfinancial
'smaller
In thisannualreturnthe term
its activities.
authority'*
includes
a Parish
summarising
Town
Internal
Drainage
Meeting,
a ParishCouncil,a
Councilandan
Board.
The annualreturnon pages2 to 4 is madeup of threesections:
Sections1 and2 arecompleted
by the smallerauthority.
Smallerauthorities
mustapprove
Section1 beforeSection2.
by the externalauditor.
Section3 is completed
In addition,
theinternalaudit reportis completed
bythe smallerauthority's
internalauditprovider.
Eachsmallerauthority
mustapproveSections1 and2 of thisannualreturnno laterthan30 June
2016.
your annualreturn
Completing
a completion
checklist,
are provided
Guidancenotes,including
on page6 andat relevantpointsin
theannualreturn.
Complete
all highlighted
sections.
Do notleaveanyhighlighted
boxblank.Incomplete
or incorrect
returnsrequireadditional
externalauditorworkand mayincuradditional
costs.
Sendthe annualreturn,togetherwiththe bankreconciliation
as at 31 March2016,an explanation
yearon yearvariances
your notificationof the
in the accounting
of anysignificant
statements,
commencement
dateof the periodfor the exerciseof public rights andanyadditional
requested,
information
to yourexternalauditorby the duedate.
Your externalauditorwill ask for any additionaldocumentsneededfor their work. Unless
requested,do not send any originalfinancialrecordsto the externalauditor.
Oncethe externalauditorhascompleted
theirwork,certified
annualreturnswillbe returned
to the
publication
public
publish
for
or
displayof Sections1,2 and3. You must
smallerauthority
or
displaythe annualreturn,including
the externalauditor's
report,by 30 September
2016.
It shouldnot be necessary
for you to contactthe externalauditorfor guidance.
Moreguidanceon completing
thisannualreturnis available
in the Practitioners'
Guidesthatcan
fromwww.nalc.gov.uk
or fromwww.slcc.co.uk
be downloaded
or fromwrrvw.ada.org.uk
"for a complete list of bodies that may be smaller authoritiesrefer to schedule 2 to Local Audit and AccountabilityAct 2014
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Section1 - Annualgovernance
statement2015116
We acknowledgeas the membersof:
Enternameof

Wrsr

smallerauthorityhere:

ktotu

Pn*rsn (nvxtau

our responsibility
for ensuringthatthereis a soundsystemof internalcontrol,including
the
preparation
of the accounting
statements.
We confirm,to the bestof ourknowledge
andbelief,
withrespectto the accounting
statements
for theyearended31 March2016,that:

1. We have put in placearrangementsfor effective
financialmanagementduringthe year, and for the
preparationof the accountingstatements.

preparedits accountingstatementsin
accordancewith the Accountsand
AuditRegulations.

t/

2. We maintainedan adequatesystemof internalcontrol,
includingmeasuresdesignedto preventand detect
fraud and corruptionand reviewedits effectiveness.

made properarrangementsand accepted
responsibility
for safeguardingthe publicmoney
and resourcesin its charge

3. We took all reasonablestepsto assureourselvesthat
thereare no mattersof actualor potentialnon-compliance
with laws,regulations
and propbrpracticesthat could
have a significantfinancialeffecton the abilityof this
smallerauthorityto conductits businessor on
its finances.

has only done what it has the legal powerto do
and has compliedwith properpractices
in doingso.

4. We providedproperopportunityduringthe year for the
exerciseof electors'rightsin accordancewith the
requirementsof the Accountsand Audit Regulations.

duringthe year gave all personsinterestedthe
opportunityto inspectand ask questionsabout
this authority'saccounts.

5. We carriedout an assessmentof the risksfacingthis
smallerauthorityand took appropriatesteps to manage
those risks,includingthe introductionof internalcontrols
and/orexternalinsurancecoverwhere reouired.

consideredthe financialand other risks it faces
and has dealtwith them properly.

6. We maintainedthroughoutthe year an adequateand
effectivesystemof internalauditof the accounting
recordsand controlsystems.

arrangedfor a competentperson,independent
ofthe financialcontrolsand procedures,to give
an objectiveview on whetherinternalcontrols
meet the needsof this smallerauthoritv.

7. We took appropriateactionon all mattersraisedin
reportsfrom internaland externalaudit

respondedto mattersbroughtto its attentionby
internaland externalaudit.

8. We consideredwhetherany litigation,liabilitiesor
commitments,eventsor transactions,occuningeither
duringor afterthe yearend, have a financialimpacton this
smallerauthorityand, where appropriatehave included
them in the accountingstatements.

disclosedeverythingit shouldhave about
its businessactivityduringthe year
includingeventstaking placeafterthe year-end
if relevant.

/

9. (For localcouncilsonly)Trustfunds includingcharitable.
In our capacityas the sole managingtrusteewe
dischargedour accountability
responsibilities
for the
fund(s)/assets,includingfinancialreportingand, if
required,independentexaminationor audit.
This annualgovernancestatementis approvedby this
smallerauthorityand recordedas minutereference:

41e
t'l l05/ 20Ia

has met all of its responsibilities
where it is a
sole managingtrusteeof a localtrust or trusts.

Signedby:
Chair
dated

t7/O5 /zot b

Signedby:
Clerk
dated

*Note: Pleaseprcivide
explanationsto the externalauditoron a separatesheetfor each 'No' response.Describehow this smaller
authoritywill addressthe weaknessesidentified.
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Section2 - Accounting
statements
2015116
for
Enter name of

\

.

Wfst

smallerauthoritvhere:

(putau
Wo'4u( Pnretsn

Total balancesand reservesat the beginningof the year as recorded
in the financialrecords.Value must agreeto Box 7 of previousyear.
Total amountof preceptor (for lDBs) ratesand leviesreceived
or receivablein the year. Excludeany grants received.
Total incomeor receiptsas recordedin the cashbookless the
preceptor rates/leviesreceived(line2). Includeany grantsreceived
4. (-) Staff costs

Total expenditureor paymentsmade to and on behalfof all
employees.Includesalariesand wages, PAYE and Nl (employees
and employers),pensioncontributionsand employmentexpenses.
Total expenditureor paymentsof capitaland interestmade during
the year on the smallerauthority'sborrowings(if any).
Total expenditureor paymentsas recordedin the cashbookless staff
costs (line4) and loan interesVcapital
repayments(line 5).
Total balancesand reservesat the end ofthe year. Must equal
(1+2+3)- (4+5+6)

8. Total value of cash
and shortterm
investments
9. Totalfixed assets
plus longtgrm
investments
and assets

6 tl/1

1377

2o,bt8 2 q b t 8

10. Total
borrowings

N/r

The sum of all currentand depositbank accounts,cash holdingsand
shortterm investmentsheld as at 31 March- To agree with bank
reconciliation,
The originalAsset and lnvestmentRegistervalue of all fixed assets,
plus other long term assetsowned by the smallerauthorityas at
31 March
The outstandingcapitalbalanceas at 31 Marchof all loansfrom third
parties(includingPWLB).

NJr

(ForLocalCouncils
Only)Disclosure
notere Trustfunds
(including
charitable)

The Councilacts as sole trusteefor and is responsiblefor managing
Trust funds or assets.
N B The figuresin the accountingstatements
above do not includeanv Trust transactions

I certifythat for the year ended 31 March2016 the
accountingstatementsin this annualreturnpresentfairlythe
financialpositionof this smallerauthorityand its incomeand
expenditure,or properlypresentreceiptsand payments,as
the case may be.

I confirmthat these accountingstatementswere approved
by this smallerauthorityon this date:

TTand recordedas minutereference:

Signedby Chair of the meet
statements.
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approvingthese accounting

Section3 - Externalauditorcertificate
and report
2015116
Certificate
We certifythatwe havecompleted
our reviewof the annualreturn,anddischarged
our
responsibilities
underthe LocalAuditandAccountability
Act 2014,for the yearended31 March
2016in respectof:
Enter name of
smallerauthorityhere:

Wesr K'JoyrL ?nercHeou^tuL

Respective
responsibilities
of the bodyandthe auditor
Thissmallerauthority
is responsible
for ensuring
thatitsfinancialmanagement
is adequate
and
effective
andthatit hasa soundsystemof internalcontrol.Thesmallerauthority
prepares
an
annualreturnin accordance
withproperpractices
which:
. summarises
the accounting
recordsfor theyearended31 March2016;and
o confirmsandprovides
assurance
on thosemattersthatare relevantto ourdutiesand
responsibilities
as externalauditors.
Ourresponsibility
is to reviewthe annualreturnin accordance
withguidanceissuedby the
National
AuditOffice(NAO)on behalfof the Comptroller
andAuditorGeneral(seenotebelow).
Ourworkdoesnotconstitute
an auditcarriedout in accordance
withlnternational
Standards
on
Auditing(UK& lreland)anddoesnotprovidethesamelevelof assurance
thatsuchan audit
woulddo.

Externalauditorreport
(Exceptfor the mattersreportedbelow)-on the basis of our reviewof the annualreturn,in our opinionthe informationin the annual
returnis in accordancewith properpracticesand no mattershave come to our attentiongivingcausefor concernthat relevant
legislationand regulatoryrequirementshave not been met. (*deleteas appropriate).

(continueon a separatesheet if required)
Other mattersnot affectingour opinionwhichwe draw to the attentionof the smallerauthoritv:

(continueon a separatesheet if required)
Externalauditorsignature
Externalauditorname
Note:The NAO issuedguidanceapplicableto externalauditors'workon 2015116accountsin AuditorGuidanceNoteAGN/02.The
AGN is availablefrom the NAO website(www.nao.org.uk)
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to
Annualinternalauditreport2015116
Enter name of
smallerauthorityhere:

Wrsr

k"lovtZ

PAP-t
St-t aou*ut-

internalaudit,actingindependently
andon the basisof an assessment
of
Thissmallerauthority's
of compliance
withrelevantprocedures
andcontrols
risk,carriedout a selective
assessment
yearended31 March2016.
duringthefinancial
expected
to be in operation
withthissmallerauthority's
needsand planned
Internalaudithasbeencarriedout in accordance
the internalauditconclusions
are
coverage.
On the basisof thefindingsin the areasexamined,
in thistable.Setout belowarethe objectives
of internalcontrolandalongside
arethe
summarised
respects,
the controlobjectives
werebeing
internalauditconclusions
on whether,in all significant
yearto a standardadequate
to meetthe needsof this
throughout
thefinancial
achieved
smallerauthority.

A. Appropriateaccountingrecordshave been kept properlythroughoutthe year.
B. This smallerauthoritymet its financialregulations,paymentswere supportedby invoices,all
expenditurewas approvedand VAT was appropriatelyaccountedfor.
C. This smallerauthorityassessedthe significantrisksto achievingits objectivesand reviewedthe
adequacyof arrangementsto managethese.
D. The preceptor ratesrequirementresultedfrom an adequatebudgetaryprocess;progress
againstthe budgetwas regularlymonitored;and reserveswere appropriate.
E. Expectedincomewas fully received,basedon correctprices,properlyrecordedand promptly
banked;and VAT was appropriatelyaccountedfor.

J

F. Petty cash paymentswere properlysupportedby receipts,all pettycash expenditurewas
approvedand VAT appropriatelyaccountedfor.
G. Salariesto employeesand allowancesto memberswere paid in accordancewith this smaller
authority'sapprovals,and PAYE and Nl requirementswere properlyapplied.
H. Asset and investmentsregisterswere completeand accurateand properlymaintained.
l.

were properlycarriedout.
Periodicand year-endbank accountreconciliations

J.

Accountingstatementspreparedduringthe year were preparedon the correctaccountingbasis
(receiptsand paymentsor incomeand expenditure),agreedto the cash book,supportedby an
adequateaudittrail from underlyingrecordsand where appropriatedebtorsand creditorswere
properlyrecorded.

K. (For local councilsonly)
Trust funds (includingcharitable)- The councilmet its responsibilities
as a trustee.
For any other risk areas identifiedby this smallerauthorityadequatecontrolsexisted(listany other risk areas belowor on separate
sheetsif needed)

Name of personwho carriedout the internalaudit
Signatureof personwho carriedout the internalaudit

t7/€/tG

*lf the responseis 'no' pleasestatethe implicationsand actionbeingtaken to addressany weaknessin controlidentified
(add separatesheetsif needed).
**Note:lf the responseis 'not covered'pleasestatewhen the most recentinternalauditwork was done in this area and when it is
next planned,or, if coverageis not required,internalaudit must explainwhy not (add separatesheetsif needed).
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annualreturn
the2015116
noteson completing
Guidance
arefoundin the
thisannualreturn.Properpractices
for preparing
1. You mustapplyproperpractices
you
everything
shouldneedto
to
time
and
contains
from
time
which
is
updated
Guide*
Practitioners'
preparesuccessfully
for yourfinancialyear-endand the subsequentwork by the auditor.NALC,SLCC
if youwantto talkthroughany problemyouencounter.
helplines
ADA
have
and
boxes),and is properly
2. Makesurethatyourannualreturnis complete(i.e.no emptyhighlighted
mustbe
return.Any amendments
to the completed
signedanddated.Avoidmakingamendments
provided.
properlyinitialled
Annualreturns
and explanation
approvedby the smallerauthority,
costs.
willbe returnedand may incuradditional
amendments
or unexplained
unapproved
containing
governance
approving
the
accounts.
statement
before
Smallerauthoritiesmust approvethe annual
or BoardMember,
3. Usethe checklistprovidedbelow.Usea secondpairof eyes,perhapsa Councillor
it
to
the
external
auditor.
before
sending
to reviewthe annualreturnfor completeness
askedfor. Doingso is not helpful.
4. Do not sendthe externalauditorany informationnot specifically
FinanceOfficer
change
of
Clerk,Responsible
you
about
any
external
auditor
must
tellthe
However,
or Chair.
whichyou sendto yourexternalauditorwiththe
5. Makesurethatthe copyof the bankreconciliation
annualreturncoversall yourbankaccounts.lf your smallerauthorityholdsany short-term
The externalauditormustbe ableto agree
notetheirvalueon the bankreconciliation.
investments,
yourbankreconciliation
to Box 8 on the accountingstatements(Section2 on page 3). You must
providean explanation
for any differencebetweenBox 7 and Box 8. Morehelpon bankreconciliation
is availablein the Practitioners'Guide*.
on page3. Do notjustsendin a copy
in the accounting
statements
variances
6. Explainfullysignificant
The externalauditorwantsto know
of yourdetailedaccountingrecordsinsteadof this explanation.
thatyou understandthe reasonsfor all variances.Includecompleteanalysisto supportyour
Guide*to assistyou.
Thereare a numberof examplesprovidedin the Practitioners'
explanation.
or receivesan incompletebank
7. lf the externalauditorhasto reviewunsolicitedinformation,
costsfor whichthe
you
this
may
incuradditional
or
do notfullyexplainvariances,
reconciliation,
auditorwill makea charge.From 2016onwards,you must inform the auditor of the date set for
the commencementof the period for the exerciseof public rights.
fromthe previous
8. Makesurethat youraccountingstatementsadd up and the balancecarriedfonrrrard
year
(Box
1
of
2016).
forward
in
the
current
brought
year (Box7 of 2015)equalsthe balance
9. Do not completeSection3 whichis reservedfor the externalauditor.

All highlightedboxes have been completed?
All additionalinformationrequested,including the dates set for the period for the exercise of
public rights, has been providedfor the externalauditor?
'no', an explanationis provided?
For any statementto whichthe responseis
Smallerauthorityapprovalof the accountingstatementsis confirmedby the signatureof the Chair
of the approvalmeeting?
An explanationof significantvariationsfrom last year to this year is provided?
Bank reconciliation
as at 31 March2016 agreedto Box 8?
Sections I and 2

An explanationof any differencebetweenBox 7 and Box 8 is provided?
Trustfunds - all disclosuresmade if a Councilis a sole managingtrustee?NB: Do not send trust
accountingstatementsunlessrequested.
All highlightedboxescompletedby internalauditand explanationsprovided?

*Note: Practitioners'Guidesare availablefrom your local NALC,SLCC or ADA representatives
or
or from www.nalc.gov.uk
www.ada.org.ukor
www.slcc.co.uk

Page 6 of 6

